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1.	Summary of procedure


An Emergency plan/manual and related procedures should be established and maintained to ensure that there will be an appropriate environmental response to unexpected incidents, accidental incidents or emergency situations should they arise.





The emergency plan/manual and related procedures should, where appropriate, consider:


accidental emissions to atmosphere;


accidental discharges to water;


accidental discharges to land; and


potential emergency situations.





An emergency plan/manual can include:


emergency organisation and responsibilities;


a list of key personnel;


details of emergency services (e.g. fire service, spill clean-up service, local authority);


internal/external communication plans;


action to be taken in the event of different types of emergencies/incidents;


information on hazardous materials, including potential impact on environment and measures to be taken in the event of accidental release; and


training plans and testing of procedures for effectiveness.





This procedure provides guidance on identifying potential emergency situations and for recording the location of related documentation.





2.	Purpose of procedure


The purpose of this procedure is to aid management identify potential incidents and emergency situations which may arise and to identify the location of associated operational procedures which should be implemented should such situation occur.





3.	Implementation of procedure


This procedure shall be implemented by the Environmental Management Representative and other appropriate members of staff.





4.	Verification


Verification of particular elements within the GREENCODE environmental management manual will be required in the future. Verification of this procedure will be monitored by the correct generation and recording of GREENCODE document 3.1.10 (SF/01) ‘Emergency Preparedness & Response’ within the GREENCODE system.





5.	Records


Certain records require to be maintained within the GREENCODE Environmental Management System to verify past activities and prove compliance with the environmental policy and objectives. To assist with these requirements, the documents generated using this procedure must be retained in section 8 of the GREENCODE manual and made available in a readable manner to any auditors in the future. 





6.	Selected references  


1.	ISO 14001 Environmental management systems - specification with guidance for use. International Organisation for Standardisation, 1996.


 


7.	Appendices


Standard Form	Emergency Preparedness & Response	3.1.10 (SF/01)


�
8.	Work instructions


The Environmental Management Representative and the members of the environmental management team shall identify, as far as possible, all potential incidents and emergency situations that may occur on the site.


These shall then be recorded in GREENCODE document 3.1.10 (SF/01) ‘Emergency Preparedness & Response’.


Having identified the potential incidents and emergency situations, the team must now identify the procedures to be followed in the event of these incidents/emergency situations occurring and where the procedures are located. This information shall be recorded in the second column of GREENCODE document 3.1.10 (SF/01).





Very often all the procedures referred to in this document are contained within your organisation’s Emergency Plan/Manual. It is advised that the Emergency Plan/Manual be located and perused at this point for relevant documentation.





The Environmental Management Representative shall ensure that each procedure recorded in GREENCODE document 3.1.10 (SF/01) contains information for the prevention/mitigation of any environmental impact associated with the identified incident/emergency situation.


The Environmental Management Representative shall indicate on GREENCODE document 3.1.10 (SF/01) when the procedures were last reviewed.


The Environmental Management Representative shall indicate, where appropriate, when the procedures were last tested.


Once completed the Environmental Management Representative shall store GREENCODE document 3.1.10 (SF/01) ‘Emergency Preparedness & Response’ in section 8.18 of the GREENCODE manual.


The management team shall review GREENCODE document 3.1.10 (SF/01) ‘Emergency Preparedness & Response’, regularly (e.g. at least once per year).


The Environmental Management Representative shall maintain records of all documentation development and shall maintain records of changes to this procedure and related documentation in section 8.11 of the GREENCODE manual usi
