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1.	Summary of Procedure





Environmental aspects require to be given a rating to show the level of significance that is placed upon them by management. This process also helps to determine those issues which should be attended to first and further helps with the generation of environmental management objectives.





This procedure provides guidance on identifying the significance of environmental aspects. It outlines the personnel concerned with its implementation, the work instructions to be followed and the methods of recording and verification on its completion.





2.	Purpose of Procedure





The purpose of this procedure is to aid management evaluate the level of significance given to each environmental aspect previously identified using GREENCODE document 3.1.1.





3.	Implementation of Procedure





This procedure shall be implemented by the Environmental Management Representative, supported by an environmental management team.





4.	Verification





Verification of particular elements within the GREENCODE Environmental Management System will be required in the future. Verification of this procedure will be monitored by the generation of its associated GREENCODE report ‘List of Significant Aspects’. The following work instructions indicate how this document can be generated from within the GREENCODE Significant Aspects module.





5. 	Records





Certain records require to be maintained within the GREENCODE Environmental Management System to verify past activities and prove compliance with the environmental policy and objectives. To assist with these requirements, the document generated using this procedure must be retained in section 8 of the GREENCODE manual and made available in a readable manner to any auditors in the future. 





When this procedure is completed for the first time (as part of your Initial Review) the record should be stored in section 7 of the GREENCODE manual.





6.	Selected References





1	ISO 14001: Environmental management systems - Specification with guidance for use. International Organisation for Standardisation, 1996.





7.	Appendices





	None


























8.	Work Instructions


From within the GREENCODE ‘Significant Aspects’ module select ‘New’ from the 'File' menu. The significant aspects module automatically links itself to a review generated in the review function of the GREENCODE Database module. Complete the details asked for and select ‘Proceed’.


�

















The worksheet you are presented with will be partially complete and only requires you to enter a value for ‘Pollution Factor’ in the third column.


You enter a pollution factor score by clicking on the cell in column four appropriate to the aspect in question. A screen will appear in which you can set a pollution factor score based on five criteria scoring each of them between 1 and 5. The criteria are:


Impact/Hazard


Amount/Scale


Minimisation


Frequency


Nuisance





After selecting the score for each criterion by using professional judgement, select ‘Assign’ and the pollution factor value will be entered into the worksheet and the significance value updated. 


Once you have scored all the aspects in the worksheet you should order them using the ‘By Significance Value’ options in the ‘Sort’ menu. 


This worksheet should now be printed and retained as a record of your decisions on environmental significance for the site under consideration. To print your worksheet of significant environmental aspects, select ‘Print Worksheet’ from the ‘Print’ menu.


If this is the first time this has been carried out for a particular site, then it should be recorded as part of the site 'Initial Review' and should be stored in Section 7 of your GREENCODE manual. Otherwise it should be stored in section 8.3.


The management team shall review the significance of environmental aspects regularly (e.g. at least once per year). The significant aspects list should also be updated if, at any time, the activities or services on the site change.


The Environmental Management Representative shall maintain records of all documentation development and shall maintain records of changes to this procedure and related documentation in section 8.11 of the GREENCODE manual using GREENCODE document 3.2.2 (SF/05).





For more details on the use of the GREENCODE Significant Aspects see the software manual in section 6 of the GREENCODE manual


End of Procedure
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N.B.	When you select ‘Proceed’ the software will produce a significant aspects worksheet from the information contained in several databases within GREENCODE. Using the ‘Ideal’ computer specification this process will take approximately 1 minute to complete.











