Adopting GREENCODE





General





The purpose of this document is to highlight a few essential steps that should be followed before implementing this version of GREENCODE. 





GREENCODE has been designed to be fully compatible with ISO 14001 and to this end is a totally self contained system which must be controlled in all aspects at a local level (i.e. site level). This responsibility normally falls to the organisation’s Environmental Management Representative. If the organisation wishes to comply with the International Standard, evidence of the system being fully adopted is necessary. 








Reviewing, Accepting and Authorising each document.





On each GREENCODE document contained within sections 1 to 6 of the manual, there is a section at the bottom of the front page as follows: 





�
Name�
Signature�
Date�
�
Reviewed & Accepted by�
�
�
�
�
Authorised for use by�
�
�
�
�



Appropriate members of staff must, on behalf of the organisation, review, accept and authorise each document for use by completing the details on each document front page.








Document Copy Number





On each GREENCODE document contained within sections 1 to 6 of the manual, there is a section at the top of the front page as follows: 





Document Copy No:�
�
�



This indicates the number allocated to each copy of a document in circulation.





When adopting GREENCODE, it is essential that every document is allocated an appropriate ‘Document Copy Number’. Normally the master document is allocated the number 1.





Either the person who reviews and accepts each document, or the person who authorises each document for use, must also enter an appropriate ‘Document Copy Number’. 





For those sites implementing to ISO 14001, this number must also be entered into GREENCODE document 3.2.2 (SF/02) ‘Document Distribution Matrix’.








On completion of the above steps, GREENCODE will have been formally adopted by the organisation and be ready for implementation.





