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1.	Summary of Procedure





Environmental aspects require to be given a rating to show the level of importance that is placed upon them by management. This process contributes to determining those aspects which are significant and those which should be attended to first.





This procedure provides guidance regarding the identification of important environmental aspects. It outlines the personnel concerned with its implementation, the work instructions to be followed and the methods of recording and verification on its completion.





2.	Purpose of Procedure





The purpose of this procedure is to aid management evaluate the level of importance given to each environmental aspect previously identified using GREENCODE document 3.1.1.





3.	Implementation of Procedure





This procedure shall be implemented by the Environmental Management Representative, supported by an environmental management team.





4.	Verification





Verification of particular elements within the GREENCODE Environmental Management System will be required in the future. Verification of this procedure will be monitored by the generation of its associated database report ‘Environmental Importance Worksheet’. The following work instructions indicate how this document can be generated from within the GREENCODE database software.





5. 	Records





Certain records require to be maintained within the GREENCODE Environmental Management System to verify past activities and prove compliance with the Trust environmental policy and objectives. To assist with these requirements, the document generated using this procedure must be retained in section 8 of the GREENCODE manual and made available in a readable manner to any auditors in the future. 





When this procedure is completed for the first time (as part of your Initial Review) the record should be stored in section 7 of the GREENCODE manual.





6.	Selected References





1	ISO 14001: Environmental management systems - Specification with guidance for use. International Organisation for Standardisation, 1996.





7.	Appendices



































�
N.B.	This procedure follows directly GREENCODE documents 3.1.1 'Identification of Environmental Aspects' and 3.1.2 'Identification of Applicable Legislation.


8.	Work Instructions


(1)	From within the GREENCODE DATABASE select 'open' from the 'Review' menu. From the 'List of reviews' presented double click on the one of your choice. You will then be presented with the GREENCODE review screen.


(2)	Select ‘Environmental Importance Worksheet’ from the ‘View’ menu. Selection of this option will produce a worksheet of the kind outlined on page 4 of this procedure. The first column will be filled with the aspects you selected using GREENCODE document 3.1.1. If you have previously identified the applicable legislation using GREENCODE document 3.1.2, the second and last column of the worksheet will be automatically completed such that any environmental aspect identified as having legislation applicable to it will be awarded the maximum score of 100 (one hundred) in the ‘Importance Rating’ column.


(3)	The rest of the worksheet is now to be completed using the following criteria.


�SYMBOL 183 \f "Symbol" \s 10 \h�	Column 3 - If your site or Trust has a policy relating to an aspect in column 1, then click on the associated cell in the policy column, a cross will appear and a maximum score of 100 will be entered in the ‘Importance Rating’ column against that aspect.





�SYMBOL 183 \f "Symbol" \s 10 \h�	Column 4 - If you subscribe to a code of practice relating to an aspect in column 1, then click on the associated cell in the code of practice column, a cross will appear and a maximum score of 100 will be entered in the ‘Importance Rating’ column against that aspect.


If Columns 2, 3 and 4 are not applicable, then the next four Columns are to be scored subjectively between 1 and 25 giving a possible maximum score of 100 for the aspect.





(4)	If Columns 2, 3 and 4 are not applicable, then proceed as follows.


�SYMBOL 183 \f "Symbol" \s 10 \h�	Column 5 - make an estimate as to the impact that the particular environmental aspect has on HUMAN HEALTH.





�SYMBOL 183 \f "Symbol" \s 10 \h�	Column 6 - make an estimate as to the strength of SCIENTIFIC EVIDENCE about the impact of the particular environmental aspect.





�SYMBOL 183 \f "Symbol" \s 10 \h�	Column 7 - make an estimate as to the level of PUBLIC PERCEPTION relating to the impact of the particular environmental aspect.





�SYMBOL 183 \f "Symbol" \s 10 \h�	Column 8 - make an estimate as to the importance the PURCHASER of your service places on the impact of the particular environmental aspect.


(5)	The scores in the ‘Importance Rating’ column now identify the level of importance associated with each of the listed environmental aspects.


(6)	The completed worksheet can now be printed to generate GREENCODE database report ‘Environmental Importance Worksheet’ and should be retained as a record of your decisions. If this is the first time this has been carried out for a particular site, then it should be recorded as part of the site 'Initial Review' and should be stored in Section 7 of your GREENCODE manual. Otherwise it should be stored in section 8.3.


The management team should review the significance of environmental aspects regularly (e.g. once per year).


The Environmental Management Representative shall maintain records of all documentation development and shall maintain records of changes to this procedure and related documentation in section 8.12 of the GREENCODE manual using GREENCODE document 3.2.2 (SF/05).





For more details on the use of the GREENCODE DATABASE see the software manual in section 6 of the GREENCODE manual


End of Procedure�
Environmental Importance Worksheet





Environmental Aspect�
Legal 


Compliance�
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Code of Practice�
Effect on Health�
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